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Speed Networking Event 
Program Overview 

 
What is Speed Networking? 

Speed networking is a method of meeting 

business contacts in a high-energy, low-

pressure environment. It is basically the 

business version of speed dating.  
 

How does it work? 
Alumni and current students will sit across 

from each other and discuss their 

professional backgrounds and career goals 

in 4-5 minute intervals. After the time is up, 

a bell will ring and the student will move 

one seat over and start the process again 

with a new alumnus/a.  
 

Is this a recruiting event? 
No, this is not a recruiting event. This is an 

event to help students learn valuable 

networking skills, how to successfully 

market themselves to professionals, and 

increase their referral base. This is meant to 

be seen as a catalyst for future interaction 

and further development of a professional 

relationship. There may be alumni with 

internship or job opportunities, but it is 

important to understand that finding a job is 

not the purpose of this event.  
 

What do I talk about? 
Prior to the event, you will prepare an 

“elevator pitch” which is a brief introductory 

speech and will be explained later in the 

packet. From there, the alumnus/a will give 

a quick introduction that will lead into a 

deeper dialogue.  

 

What is the dress code? 
The dress code is professional wear. For 

those unsure of what that entails, dress tips 

are provided at the end of this packet.  
 

What is the time commitment? 
The event will be from 6:30-8:30 p.m. It is 

recommended that you arrive 15 minutes 

early to sign in, get your name tag and find 

your seat so we can start promptly at 6:30. 

The speed networking event lasts an hour 

and a small reception will be held 

afterwards.  
 

What does the reception entail? 
A 45 minute reception will follow the speed 

networking event. Refreshments and 

appetizers will be served. This reception is 

an opportunity for attendees to talk further. 

This is the time to discuss future 

conversations, other professional related 

subjects and exchange business cards.  
 

Are all class years invited? 
No, only juniors and seniors are invited to 

attend.  

 

How do I RSVP? 
Please email Kaley Tomsic, assistant 

director of alumni relations & development 

programming, by Friday, November 8, at 

ktomsic@washjeff.edu or 724/531-6864. 

 

mailto:ktomsic@washjeff.edu


 

 

 

Speed Networking Event 
Itinerary 

 
It is recommended to arrive at 6:15 p.m. This way you can sign in, get 

your name tag and evaluation forms and find your seat so we can start 

promptly at 6:30 p.m. 

 

 

Thursday, November 14, 2013  

6:30-8:30 p.m. 

Allen Ballroom, Rossin Campus Center 

 

 

6:30 p.m. - Welcome  
Assistant Director of Alumni Relations and Development Programming Kaley 

Tomsic welcome both alumni and students and briefly explain the event. 

 

6:45-7:45 p.m. - Speed Networking Event 
There will be a projected timer on the wall to track your time.   

 

7:45-8:30 p.m. - Speed Networking Reception 
 Refreshments and appetizers will be served.  

 

 

 

 

 

 

 

 

 

 



 

 

 

Speed Networking Event 
Elevator Pitch 

 

What is an Elevator Pitch? 
 

Imagine you are walking into an elevator, and there standing is the CEO of your dream company. 

You only have the time it takes to get from the bottom of the building to the top floor to make a 

memorable, impactful and meaningful first impression. That is an elevator pitch: a brief, 

persuasive speech that sparks interest in you, your organization or a product. 

  

Elements of a Powerful Elevator Pitch 
 

Concise. You only have one minute at the most to successfully market yourself to a potential 

business contact or employer; you need to make it count! You only want the most essential 

academic, professional and personal details to be included.  

Clear. You want the person you are speaking with to have a clear idea of who you are, where 

you have been, and where you want to go once you graduate.  

Call to Action. What is the response you want from your target audience? Do you just want to 

facilitate conversation? Are you looking for an interview? You need to make sure that when your 

pitch is done, your recipient has a clear idea of what your intended response is.  

 

Helpful Tips to Create an Elevator Pitch 
 

Generate Ideas: 

Identify your goal. Again, what is the response you want from your target audience? Identify 

that, and then you can successfully tailor your message. 

Write everything down. How do you know what information is most important if you do 

not have all the details in front of you? Write down all of your academic achievements, 

professional experiences and interesting facts. Do not leave anything out; you will edit later! 

Create a hook. You want to “hook” your audience with an interesting fact or anecdote about 

you. Highlight strengths and passions that they will be more likely to remember.  

Create different versions. Do you want your speech to be professional? Goofy? 

Conservative? Write down different versions of your speech. You can use different pieces of 

these drafts to craft your final message.  

Create action statements. This goes hand-in-hand with the first tip. Your “call to action” 

will be determined from the goal you wish to achieve. Write down as many action statements as 

you can that can potentially end your speech. 



 

 

 

Speed Networking Event 
Elevator Pitch (Continued) 

 
Crafting your Message: 

Leave it alone. After spending a significant amount of time generating ideas, leave it alone 

for a day. That way, you can edit your ideas with fresh eyes.  

Highlight. By now, you should have pages of information, anecdotes and action statements. 

Now it is time to boil it down. Take out your highlighter and determine what pieces will be most 

memorable and affect your pitch in a positive way.  

Construct. With the most important information highlighted, it’s time to put it together! Make 

sure you have a “hook”, your academic, professional and personal credentials and a call to 

action.  

Read out loud. Once you have your first draft, read it out loud. You will hear any rough 

patches in your speech and edit accordingly.  

Repeat. Repeat the tip above as many times as it takes to make a clear and concise speech.  

Practice, practice, practice! Practice in the mirror. Practice in front of your friends. 

Practice in front of your family. You want to sound natural and comfortable, not like a 

presentation you just prepared for. Make sure you ask for feedback and suggestions for 

improvement.  

 

Sample Elevator Pitch 

 
“Hello, my name is Jane Doe, a junior marketing major here at Washington & Jefferson 

College. I am currently a sister in the Delta Gamma Sorority, and through the various service 

projects I completed, I found my passion for volunteer work. My goal for when I graduate is to 

work for a non-profit organization in the Pittsburgh area. My various internships at the John 

Heinz History Center and the National Kidney Foundation have given me valuable experience in 

online marketing, market research and public speaking. These are skills I hope to utilize when I 

begin my career.  

 

I am very interested in expanding my referral base and learning more about post-W&J life from 

alumni. Could you tell me about your career path and how your experience at W&J has helped 

shape your life after graduation?” 

 

 

 

 



 

 

 

 

Speed Networking Event 
Dress for Success 

 

When meeting your mentor, make the best first impression you can with a 

professional look that can easily be translated into the workplace. Here are some 

tips for men’s formal dress.  

 

 

Formal Wear for Men 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Hair. Neat and groomed on head 

and face, little or no cologne or 

aftershave 

Shirt. Stiff collared shirt in 

neutral colors. When in 

doubt, go with white! 

Tie. Conservative color and 

pattern. Make sure the end hits at 

the end of your belt buckle 

Suit. Full suit with matching jacket 

and pants. Keep a neutral color that 

can be paired with different shirt and 

tie combinations. Do not 

underestimate the importance of a 

good tailor!  

Shoes. Shoes should always be darker 

and a complementary color to your outfit.  

Accessories. Do not forget to 

wear a dark belt to pull the look 

together. Acceptable accessories 

include a watch or cufflinks. If 

you have piercings, take them 

out.   



 

 

 

Speed Networking Event 
Dress for Success 

 

When someone says “casual”, always think business casual. Unless they 

specifically say otherwise, follow these tips for a professional yet casual look.  

 

 

Business Casual for Men 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Shirt. A fitted sweater, polo shirt, 

or nice collared shirt without a tie 

is acceptable. Do not be afraid to 

layer shirts, sweaters, and vests.  

Jacket. Wearing a jacket is not 

necessary. If you want, you can 

wear your suit jacket, blazer, or 

cardigan.  

Accessories. Like formal 

dress, wear a dark belt to pull 

the look together. Acceptable 

accessories include a watch or 

cufflinks. If you have 

piercings, take them out.   

Pants. Slacks that are similar to 

Dockers, khakis, or corduroy 

pants are acceptable. Make sure 

they are fitted and have a crisp 

crease. Stay away from jeans, 

sweatpants, cargo shorts, or 

exercise pants.  

Shoes. Shoes should always be 

darker and a complementary color to 

your outfit.  



 

 

 

Speed Networking Event 
Dress for Success 

 

Here are some tips for formal dress for women.  

 

 

Formal wear for Women 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Hair. Smooth and polished 

hairstyle. Keep it away from your 

face so it is not distracting 

Shirt. Wear a tailored blouse in a 

color or pattern that coordinates 

nicely with your suit. No 

cleavage!  

Suit. A skirt or pant suit is 

acceptable. The pants should be 

creased and tailored, and the skirt 

should hit at your knee when you are 

sitting. Navy, dark grey, brown and 

black are the safest colors.   

Accessories and Cosmetics. 

Keep your choices simple and 

not distracting. Avoid extreme 

styles and colors. Keep makeup 

natural looking, and nails 

should be clean and well-

groomed with no extreme 

colored polish.  

Shoes. Shoes should be leather or 

fabric/micro fiber. Choose closed 

toe pumps in a neutral color and 

avoid stilettos or chunky platforms. 

If you wear them at the club, leave 

them in your closet!  



 

 

Speed Networking Event 
Dress for Success 

 

Once your mentor gives you the okay to dress casual, think business casual. Here 

are some tips to successfully achieve this look for women.  

 

 

Business Casual for Women 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Hair. Like the formal wear, keep a 

smooth and polished hairstyle. 

Keep it away from your face so it’s 

not distracting.  

Shirt. A tailored shirt or blouse 

in cotton or silk fabrics are 

appropriate. Pair with a 

cardigan for a more put together 

look.   

Shoes. Follow the same rules in 

formal wear. If they are club-

worthy they are not office-worthy!  

Pants/Skirts. Neither pant nor skirt 

should be tight. Like formal wear, 

your skirt should hit at your knee 

when sitting. Navy, black, grey, 

brown, and khaki are always safe 

colors to go with. Avoid jeans at all 

costs unless deemed appropriate by 

your superiors.  

Accessories and Cosmetics. 

Follow the same rules as in 

formal wear. Natural and 

conservative is best!   



 

 


